Everything You Need To Know About Office 365
What is Office 365?
Office 365 is a cloud based subscription service offered by Microsoft,
paid for on a monthly or annual basis. It can include access to Office
applications plus other productivity services that are enabled over
the Internet. These services include Desktop versions of the latest
Office applications, which users can install across multiple computers
and devices, Lync web conferencing, Exchange Online hosted email
for business, online storage with SkyDrive and Skype world minutes
for home.
How can Office 365 benefit my business?
Office 365 is highly scalable and can support everything from a oneperson business to companies with tens of thousands of users. Small
to medium size businesses can benefit greatly from the portability
features, low cost, high security cloud system and sharing
capabilities. Here are some of the key benefits:

Tip of the Month:

Launch Windows Explorer by
hitting Windows + E. Then, just
press Backspace to move to your
current folder's parent folder. Type
F2 to rename the selected folder or
file, and F3 to search for a file.

Small Business Security
Part 2 - Spyware
Learn more about the difference
between viruses and spyware, how
a computer is infected, the
information spyware is looking to
steal, and how you can protect
your business and confidential
information.

• Stay Up to Date - When you sign up for Office 365 Small
Business Premium subscription you will get the latest version of
Office automatically updated as new versions become available.
Office 365 is also is compatible with the latest Office desktop
versions Office 2010, Office 2007 (with slightly limited functionality),
Office 2011 for Mac, and Office 2008 for Mac.
• Mobile Access - Office 365 makes it possible for your business to
use your favorite programs while on the go. Access, edit and view
Word, Excel and PowerPoint documents, share them with other
employees through SharePoint, take part of an important meeting
through Skype or take notes on the go with OneNote. You can also
share information or exchange important documents with clients or
partners, as well as access your shared calendars from anywhere.
• Safe to Use - Your company’s information is private and securely
stored in Microsoft’s reliable data centers. Anti-malware and spam
protection is built into the plans to help keep your information safe
from unauthorized users...
Read the full article

Got Questions? Call 855-564-3166 or email us today!
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Office 365 Features
Hear it from Microsoft! This short
video explains the features Office
365 offers and benefits small
businesses.

